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U.S. PERSONNEL AND LABOR RELATIONS PRACTICES
FOR JAPANESE CORPORATIONS

= R
AE-HEEEZTEI00EE 2V TISORERANETILE 0D T — 7R 418
(LI T BAGERIZIZ, EEXFH LG58 0H) £7,)

. Absence (KEh) 22. Drugs (FR3E, HEEHIE)
. Affirmative Action (fEfREJERA3)  23. Education & Training ({8 L U3I#)
. Attendance (H)) 24. Employee Handbook
. Benefits (F%4) (fEEB N F7 v 7)
. Bombings (&FH) 25. Employment Procedures & the Appli-
. Breaks (/JMKkik) cation Form ((RAF#is & UHAE)
. Bulletin Boards (3&7:#%) 26. Equal Employment Opportunity
. Change of Address (fEfZ5) _ (HFERERRE)
. Collective Bargaining (F{&% i) 27. Fair Employment Practices
. Company Newsletter (B IEERET)

(=2—2 L7 ——FHHKR) . Fighting (ITA %)
. Company Rules (2##8) . Fires (k)
. Company Property (24tFr&E%) . First Aid (o2 F L)
. Company Store (#tNFEE) . Gambling (F%{%)
. Complaint Procedure (i L8 F§5) . Guards (5F#)
. Cost Control (2 2 M) . Gifts (%)
. Courteous Behavior (#WiZH1T51TE)) . Grievance (ANFANi)
. Credit Union (FHEHBIE) ). Handicapped (&{&f&EE%#)
. Demotions (F%1%) -36. Hiring (fRF)
. Discipline (i#g7) . Holidays (fkH)
. Dishonesty (fIEfT4) . Hours (Zh%5EER)
. Dress (%) . House Organ (/7 Z+*—# »—4H)
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. ldentification (&4r&EHH)

. llness (FR%)

. Injuries-on-the Job (% _EO )

. Insubordination (F4i)

. Intoxication (H#])

. Job Bidding (##HER P DHE)

. Job Change (FfENZEH)

. Job Descriptions ()% M4 fi45H)

. Job Evaluation (§&7%%rH)

. Job Ratings (Bf5#an&friT)

. Job Titles (B&)

. Keys (5#)

. Leave of Absence (i)

. Loafing (&21%)

. Lockers (o7 —)

. Lost & Found (44 - EUi54)

. Lunch (BF&)

. Mandatory Retirement & Age
Discrimination (7 FRE & 52 51)

. Misrepresentation of Records

(RN AFEFIR)

. Moonlighting (7MDK EIT V254 )

. Motor Vehicles (&)

. New Employees (¥rHifRH#&)

. Off-the-Job-Activities (&% /M EH))

. Orientation (X ) xz>7—3 3 )

. Overtime (& EH#)

. Package Inspection (HRaLf&7s)

. Passes (BTETAIAE)

. Pension Plans (4F 477 »)

. Performance Ratings (#)5%5FE)

. Performance Review (£h75% 1)

. Private Telephone Calls (ﬂ\ﬁﬂ q@,nﬂ?)
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. Policy Changes (} 4% #H)

. Probation (/i#)

. Promotions & Transfers (Fi. $x/E)
. Provision of Warning (&5 E)

. Records (iC$%)

. Recreational Activities
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. Resignation/ Termination (& /i 1)
. Safety (%4%)

. Saving Energy (= # /L ¥ —&i#))

. Scheduling (R % ¥ 2 —IL{EmK)

. Seniority Rights (fF-Zh3& DOHEF)

. Smoking (H24i)

. Snow Emergency (KFIZ & 2 REEHE)
. Solicitations (% {1%&:#)

. Suggestion Box (& 7.%H)

. Supervisor’s Code (i)

. Tardiness (Z%I)

. Telephone (&GiE)

. Temporary Employment (E&RE%H)

. Theft (%3i%)

. Threats (&)

. Time Cards (¥4 4 « 77— F)

. Transfers (§z&)

. Trial Period (i AHHM)

. Uniforms (ilfR)

. Union Affiliation-Non Union Shop
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. Vacations (fKH&)
. Vendors & Visitors (7P A & 3h5%)
. Wages (54%)

. Work Standards ({E3£3EHE)
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